Aquarius DMS Web Server

User's Guide



Copyright © 1999-2000 by Document Control Systems, All Rights Reserved.
AquariusO is atrademark of Document Control Systems, Inc.

This document was produced using the HelpBreeze Document Wizard.



Table of Contents ii

Table of Contents

AQUARIUS DMS WEB SERVER 5
AQUATTUS DIMS WED SEIVEY ... .ottt et e et e e srae e e nneeenneeas 5
DMS WEB INSTALLATION 7
AQuarius DMS Web REQUITEIMENTS ..........oiiiiiiiiiiiieeie ettt 7
Aquarius DMS Web INSTAlIAtioN ............ooiiiiiiii et eee e 7
WORKING WITH AQUARIUS DMS WEB 9
AQuarius Web Imaging SYSTEIM ... ..ottt e et e et e e erte e e snaeeanteeeaneeas 9
The QUENY DOCUMENT TYPE ..o iieeiieiee ittt ettt ettt e ettt e et e e st e e st e e e ntee e ante e e arteeeneeeesnteeesneeeeneneeanneeennns 11
Y AN (o {1 Ta] aF= LI o] 4 o] RSP STR 16
LI = L= Vo 1T T T o oL SRS 18

INDEX 21



4 Aquarius DMS Web Server




Aquarius DMS Web Server 5

Aquarius DMS Web Server

Aquarius DMS Web Server

Today's demand for business-critical information implies fast access to valuable information,
from any location around the world.

Using the power of Intranet and Internet technologies and building upon user’s comfort with
Web Browsers, Aquarius-Web Server is a highly innovative tool that provides immediate access
to electronic documents at any time, through a LAN, WAN, or the World Wide Web.
Aquarius-Web Server drives Internet Explorer and Netscape users into a simple and intuitive
user interface that provides access to all types of documents, images and reports. It is an ideal
tool for 24-hour on-line access to the world.
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DMS Web Installation

Aquarius DMS Web Requirements

DMS Web Server Requirements

Hardware
128 MB RAM (Suggested: +256MB RAM)
VGA Monitor

Software

OS: Windows 95 OSR2, Windows 98, NT4 Server SP3 or greater, or Window
2000

[1S4.0 or PWS 4.0
Microsoft Data Access Components 2.1 or greater

Scripting Host Engine 5.1 or greater

DMS Web Client Requirements

Software

MSIE 3.0 or greater, or Netscape 2.0 or greater (MSIE is highly
recommended).

Kodak Imaging 2.0 (Standard or Professional) or any other browser TIF viewer
(like QuickView, Pegasus, etc.).

Internet/Intranet connection

Aquarius DMS Web Installation

DMS Web Installation Procedure

1. Install 1S 3.x or greater. If you installed I11S 4.x go to step 3.
2. Install Active Server Pages 2.x or greater.
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3. Install Microsoft Data Access Components 2.1 or greater. This setup is usually found on
your Aquarius CD, under \Service Packs\ODBC\mdac_typ.exe

4. Install Scripting Host Engine 5.1 or great. This setup is usually found on your Aquarius
CD, under \Service Packs\Scripting\ste5len.exe

5. Create the img folder under \InetPub\wwwroot.
6. Copy theDMS Web filein the img folder.

7. Share this folder for Web use as img. Set the web share permissions to Read Only,
Execute Scripts, and disable the Browse Directory option.

8. Share for Web use the folders where the document images are stored.

9. Configure the globalconsts.inc file according to your DM S setup values.

Configuring the Globalconsts.inc File

The Globalconsts.inc file is where the DMS Web holds all the configuration information. The
most important variables you must configure here are:

ServerName: The name of server in which the DM S Web application exists.

LocalPaths: The path where document images are stored; several paths can be configured,
each one separeted by a semicolon.

SharedPaths: The web share names of the folders defined in the Local Paths variable.
UseAquariusERM: Trueif Aquarius ERM reports will also be queried.
AllowScanningBatches: True if web users need access to the Scanning Batches.
AllowUpdateDocuments: True if web users will be allowed to add pages to a document.

DaysToKeepOnDisk: Number of days to keep the documents in the hard disk after being
indexed through the web.

AQUARIUSApplicationPath: Home directory for Aquarius DMS.
UploadPath: The path in the server where the users will upload the files to.

ODBCDriverName: The ODBC driver for the database engine you are using.
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Working with Aquarius DMS Web

Aquarius Web Imaging System

The home page for the DMS Web is the “System Login” page, where you have to specify your
Aquarius Login Name and password.

'a Aquariuz Imaging System - Microzoft Internet Explorer

| Eile Edit “iew Favortes Tool:  Help

0 e A

Back Eorard Stop  Refresh  Home

QA M D -
Search Favortes  Histony Print
jﬂgdress@ hittp: //dcs_domiricana: 3080/img/ | PGa “Links:

Aquarius Imaging System
Document Control Systems, Inc.
Document Management that fits vour needs

System Login:

@Login Mame: |admin

@FPassword: |“°’“"

4 | ol
|@ Diore I_ I_ {z5 Lacal infranet

After the system validates the information, the next page will allow you to select any application

you have access to. To select an application, just click on the application name; this will take you
to the next step, selecting the document type.
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"a Aquarniuz Imaging System - Microsoft Internet Explorer

J File Edit “iew Favorites Toolz  Help

jw-b@Dﬁ

Back Earard Stop  Refrezsh  Home

Search Favortes  History Prirt
| Address @ hitp: /¢des_dominicana: 80804mg/ applications. asp j Go || Links »

F Y
—

Aquarius Imaging System
Document Control Systems, Inc.
Document Management that fits vour needs

Select an Application

ﬁf-‘«unlicatiun Database

'ﬁHuman Eesources

| =
|@ l_l_ 2=, Local intranet o

Click on the desired document type; in the next page you will be able to query the existing data.
(See Query Document Type.)



Working with Aquarius DMS Web 11

Aquarius Imaging System
Document Control Systems, Inc.
d Document Management that fits vour needs

b o Application: Human Resources

Select a Document Type
:IPFDMDtiDHS

:IRESUFHE

:ISEEHFHHEI Batches

ol

If the Globalconsts.inc file is properly configured, in this page will also appear a link to the
Scanning Batches for the application.

The Query Document Type

After the document type selection, the Query Document Type page is presented. Here is where
the query values are specified.
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Aquarius Imaging System
Document Control Systems, Inc.
Document Management that fits vour needs

Q Application: Human Resources

Q! Query Document Type: promotions

@Employee Number |- [ |

@Employee SS = =l

@Employee First Name |- =l

@Employee Last Nams [= =l -

@Promotion Type E [

™ Match &ny Value Search 4.¢r.1:';£'i;m; _I.ﬂ
b

This view of the screen will vary depending of the fields defined for you document type. In this
case, the " Query Document Type” is made of:

!! Query Document Type: promotions

@Employee Number |- B |
@Employee SS9 E [
@Employee First Name [= [
@Employee Last Name [= =l
@Promotion Type | = [

The fields are filled out depending of the type of query. Not all of the fields have to be filled out
for the query to take place, just one field is enough to proceed.

Next to the name of the field, select the type of the relation between the field and the search
value. Thetypes of relations are:
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not =
begins with
ends with

like

Depending on the relation you choose, the query results will change.

Equal (=): Finds the document(s) which index information matches exactly the typed value.

@Employee Last Mame |= ll |Mi|ler

Greater (>)/Smaller (<): Finds the document(s) which index information is greater than or
smaller than the search value.

@Employees Mumber |> ll |1 aoo

Greater or Equal (>=): Finds the document(s) which index information is higher or the same as
the search value. In the example bellow, the query will return all of the documents where the
Employee SSis higher or the same as 079.

@Employee Mumber |>= j |1 aoo

Begins With: Finds the document(s) which index information starts with the search value. In the
example bellow, the result will be al of the documents where the Employee First Name begins
with John.

@Employee First Mame |begin5 withj |J|:|hn

Ends With: Finds the document(s) which index information ends with the search value. In the
example bellow, the results will be all of the documents where the Employee Last Name ends
with Miller.

@Employee Last Mame |ends with ;I IMiIIer

Not =: Finds the document(s) which index information is not the same as the value in the search
box.

@Fromotion Type |n|:|t = j |Au>c:i|iar 102



14

Aquarius DMS Web Server

Like: Finds the document(s) which index information is LIKE or has a resemblance to the value
in the search box.

HLauraharie s

@Employee First Mame |Iike j

Note: Perform a character search within string; the wildcard character is %. For
example %L aura%M arie%.

After all of the values of the Query are established, press the “Search” button to initiate the
search. If you want to clean the search boxes and start al over, press the “Clear” button.

The “Match any value” option is selected when multiple values are entered, and you wish to
retrieve the documents which index information matches any of the specified values.

After pressing the “Search” button, the results are presented on the next page.

arius Imaging System
1ent Control Systems, Inc.
nt Management that fits yvour needs

)lication: Human Resources

swer for: promotions

Pages Ern p_:_.[ ayee Mumber Ernpla Ne Ernpla -I,i._!-._. e First b

£,089°7 1 1054 089-7-45787 John

When you select a document from the list, another page opens where the characteristics to that
document and pages are shown.
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ar for: Promations Ex &=

o Application: Human Resources

I

N
30-7-45787 2
4

89-7-45787 =
IMPORTANT:

S 4R7a7 You must have a TIFF Image Viewer
installed.

If a dialog box appears, select Open the
image with the browser.

nagement 203 Click here to download a TIFF Image Yiewer

b

The index information for the selected document can be modified and saved by pressing the
“Save” button shown at the end of the page.

M1054 / 089-7-45787

Employee
Mumber;

Employee =
24 |089-7-45757

Employee
First IJDhn
MHame:

[1054

Employee
Last ILuu::as
Mame;

FPromotion

Type: IManal_jementEDS

Save

| 2|

To view a pages, just click on the page and it will be presented on the right side of the browser.
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Answer for: Promotions Ex

- EEEEE R R E =
el sz 2] vk |e =5 i 8%

_
LI =]
4 Friday Movember 15, 19946
Eoberl Smith
-7/-4R7R7 227 East Main Sareet
Woesl Spreg, MA DTEN
SPECIAL OFFER 20 PERCENT OFF? —
fn
Dzar Boh,
| weant o thank you pecsorally for visiting our booth st the Sth annual Mew England
Frosthite show. All of us at Thermal Dynamics bave the skills and knowledge 1o meet
as all your frosthite protection needs:
1 hirpe: yorus heaad & chaance 40 book i the mamy innovative frosthite protection produces om
display in our boath. | bel many can be applisd wo divecily meei yoor nesds wday, The
Jageme nt 203 benefiis ere clear mensesed eomfin sd reduced medieal hills
fraeren 'M-rlhl.' |l =0 IFI'I"F|I.'|I: head Inh'\-e nu:r:-r'n:d Tosthban: PMLW kit, |.rju1.| & par of -

L P ENECET

Additional Options

Other options may become available as you browse through different pages, and depending on
your DM S Web configuration.

Eouerv Answer: Return to the “Query” section.

n Document Types: Return to the “ Select Document Types’ section.

Lo
. Applications: Return to the “ Select Application” section.
A
[] . .
Home: Return to the “ System Login Page” section.

E =]
. Send Document: Send document by email. When this option is activated a page is
presented where we can specify the email address, then we press the “Next” button and another
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page is shown where we can add a note of the document. To send, just click the “Send” button or
if you decide to correct something press the “Back™ button.

q’? Update Document: Updates the document after having made annotationsto it.

Clelal 8] sl=e] o] /el mE] e
P = T E T

T/:[) |NEITE: CHECK THIS FILE.

Frisday Mowvember 15, 1996

Haofert Senith
I27 Eas Main Street
West Bprings, b 01824

SPECIAL OFFER 20 PERCENT OFF!

Drear Hiody,

| want 1o thenk vou persoeally Tor visiting our boath at the 5th annml Kew England
Frasthite ahow. All oF us af Thermal Dymamics have the skills and knowledge to meet
all yous frostbite probecinon needs.

For example, attach a note on the document, then press the “Update Document” button. After
saving the modified image file in your computer or anywhere on the network, follow these
instruction:

1. Select modified image file you just saved.

2. On the next text box, type a name for the page. This name will be the one displayed on
Aquarius DMS and DM S Web.

3. Choose one of this options:
Append the page at the end of document.
Insert page as.
Replace the page.
Delete the page.

4. Click on the “Update” button, then a message will inform you that the page was uploaded
into the Page Viewer.
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il Update Document

@ Fage File: lC:RWINDDWSRDesktupU 23.4f

@ Page Mame: iPage 2-MNote

& Append the page at the end of document.
" Insert page as:

" Eeplace the page: l
" Delete the page: ’

Update

The Imaging Options

@)\l S *“Zoom Out or Zoom In”: This options can also be performed selecting a rectangle in
the page image or using the gray plus or minus keys.

|_@_“Fit to window”: Fits the image to the window size of the viewer.

EI“Fit to width”: Fits the document or page according to the window’ s width.

_@_%!“OCR Convert”: Applies OCR process to a page from OCR to text or URL.

—
M“OCR Draw”: Applies OCR process to a page, especially for the insertion of OCR text
or picture region.

+H| B+ . _—
El_l_ﬂ!“Rotate”: Rotates the page in any direction.

@“Annotation Tools”: When this button is pressed a toolbar appears with the following
options:

M“Select Annotation and Zones”: Selects a section of the document and
immediately zoom it.

hl“Freehand Annotation”: For adding personal or by hand annotations.

Iﬁl“Highlighter”: Makes a section of the page stand out, the highlighter works like
amarker.

l]“Draw Line”: Adds lines to the document.
El“Rectangle”: Inserts a rectangle into the document.

Iil“Filled Rectangle”: Posts afilled rectangle to a page.
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i'll.l“Text”: Inserts text boxes in the document.
abl
E.l“HyperIink”: Adds alink to an Internet address from anywhere in the document.

E‘“Attach a Notes”: This option attaches a is for the introduction of remarks or
information in the page in form of a sticky note.

M“Stamp”: Stamps text or images selected to the document.
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